
Read the letters and decide are they formal or 
informal. What made you think that?





How to write an envelope

Miss Fyfe

1 Betson Street

Markinch

Fife

KY7 6AA

The name of the person the letter is for

Their house number and street name

The town or city they live in 

The county they live in

The postcode of their street



Read the passage below and write out this 
persons address as you would on a envelope if you 
were to send him a letter.

My name is Mr Green and I have been having such bother in my street recently. 
Today I went outside and my wheelie bin was missing!

I asked both my next door neighbours at number 4 and 6, but they have not 
seen them.  They said I should report it to Fife Council and I can do it online 
using my postcode KY23 MPS. 

I have never heard of such a thing happening in Kirkcaldy before, never mind 
my lovely, quiet Main Street.


